
Application Pack
for the position of

General Domestic Assistant (Housekeeping)

(37.5 hours per week, 40 weeks per year)

Start date: As soon as possible









Role and Responsibilities

The role of the General Domestic Assistant (Housekeeping) is to provide efficient and
effective cleaning support to the School, ensuring that the general appearance of the
buildings and the surrounding areas are maintained in accordance with the required
standards.

The General Domestic Assistant (Housekeeping) is required to undertake the
following duties, which are not exhaustive and will be the subject of periodic review:

● Emptying of waste bins or similar waste receptacles;
● Transporting of waste materials to designated collection points;
● Sweeping floors with brushes or dust control mops;
● Mopping floors and ensuring that yellow ‘Floor Safety Signs’ are used to

indicate wet floors.
● Vacuuming carpeted areas and ‘spot’ cleaning carpets.
● Using electrically powered scrubbing/polishing machines to burnish, scrub and

spray clean floors.
● Dusting, damp wiping, washing or polishing furniture, ledges, window sills,

radiators, shelves, cupboards, fire extinguishers etc;

.



● Cleaning mirrors, door handles and foot plates;
● Replenishing consumable items such as soap, paper towels, toilets rolls,

etc;
● Cleaning toilets and bathrooms;
● Using chemicals supplied as instructed and in accordance with COSHH

regulations;
● Reporting to management any repairs or replacements as required;
● Undertaking ‘Spring Cleaning’ throughout various areas of the school as

directed by the Line Manager;
● Assisting with Function activities as directed by the Line Manager;
● Participating in training courses as required by the School;
● Additional Pantry Duties to include cleaning and sanitising of utensils,

crockery, pots, pans and all working areas within the pantry, Kitchen and
Food Service areas.

● Carrying out other reasonable duties or requests as deemed appropriate by
the Domestic Bursar.



.

Person Specification
The General Domestic Assistant (Housekeeping) must be self motivated with a good
eye to detail; he/she should be capable of working as a teammember, taking
instruction and direction; be enthusiastic, punctual and reliable..





Salary and Further Information

Support Staff

a. Start date: As soon as possible

b.Salary: The hourly rate for this role is currently £13.43 and includes an element to
cover statutory holiday entitlement. Pay is annualised.

c.Pension: The successful candidate will be auto-enrolled into the School’s pension
scheme if eligible.

d.Hours of work: This is a part-time position, working 37.5 hours per week for 40
weeks of the year and the normal hours of work for this role will be 6.30am to
2.00pmMonday to Friday.

The successful candidate will be expected to be flexible in their approach as the
working hours may vary slightly due to the School calendar and events. There will
be a requirement to work during the Summer Let which occurs during July
and early August; some additional hours may be available in other School holiday
periods.

e.Notice Period: The first year of employment will be a probationary period. During
this time, performance and conduct will be monitored. The School may extend
the probationary period at its discretion. During the probationary period, the
notice required to terminate the employment will be one week, increasing to one
month by either side upon successful completion of the probationary period..



Additional Staff Benefits
• Use of facilities

• Staff have use of state-of-the-art gym with Technogym equipment
at allocated times

• Staff swimming sessions and family swimming sessions in the recently
built 25m, 6-lane indoor pool

• Supportive Continuing Professional Development (CPD) programme

• Ample free onsite parking

• Freshly prepared, nutritious lunches in the Dining Room during term time.
Refreshments are also available throughout the day in the Staff Room.
Meals and refreshments are free of charge.

• There are a number of social events throughout the year that staff are invited
to attend.

• The post holder’s children may, upon passing the entrance assessments, be eligible
at the discretion of the Governors for a reduction on the basic tuition fees.





The Process
Letters of application should be no more than two sides of A4 and, together with the
completed application form and confidential cover sheet should be marked FAO Mrs
A M Craciun (Domestic Bursar) and emailed to recruitment@stgeorges-ascot.org.uk

The School reserves the right to interview and/or appoint at any time during the
recruitment process. The position will close as and when a suitable candidate is
appointed.

Any queries about this post may be made in the first instance to Mrs Teresa Barber
(Resources Officer) on 01344 629979 or by email to tbarber@stgeorges-ascot.org.uk.

St George’s School is committed to safeguarding the welfare of children at the School. A review of open source
social media and online content will be conducted after candidates have been shortlisted and you may be asked
about this at interview. The appointment will be subject to a successful disclosure check from the Disclosure and
Barring Service. This will give details of all spent and unspent convictions and other recordable matters. A policy
on the recruitment of ex-offenders is available, if required, from the School Office. The supplied references will be
taken up and the School may approach previous employers for information to verify particular experience or
qualifications. A medical questionnaire will be required to be completed by the successful candidate.




