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The Department

Aims and Structure

The Learning Support Department seeks to provide the best possible care for
neurodiverse pupils and those who are suffering temporary setbacks. It aims to ensure
that all pupils are able to fully participate in the broad, balanced and full curriculum
on offer at St George’s, with high levels of expectation and participation.

Most of the support provided through the department is in the form of one-to-one
specialist support lessons. In addition, the department plays an important role in
assessing pupils’ learning needs, communicating this information to teaching staff
and pastoral staff and providing training to teachers in how to enable pupils with
specific needs to achieve their full potential.

In some circumstances, following discussion with parents, the department might also
provide a programme of individual specialist teaching to pupils who do not have
special educational needs, but would still benefit from one-to-one support.

In order to give all pupils a headstart to their life at St George’s, the Head of Learning
Support delivers the Study Skills Programme to the Year 7 pupils.

St George’s enjoys a unique and long-standing partnership with the Helen Arkell
Dyslexia Centre. The Centre provides the School with two specialist teachers who
provide learning support lessons on an individual basis to pupils and invoice parents
for these lessons directly. The Head of Learning Support liaises closely with the Centre
to ensure that the provision provided is of an excellent quality.

The Learning Support Department is housed in a modern building at the heart of the
School. There are two classrooms for learning support lessons for individuals. The
Head of Department has their own office overlooking the South Lawn which is of
sufficient size to also allow for one to one work with pupils. The Head of Learning
Support has access to administrative support from amember of the administration
team.

The department is well-resourced. In addition, as all pupils in the School have their
own digital devices (School-owned Chromebooks in Years 7 to 11 and pupil-provided
laptops in the Sixth Form), pupils have easy access to assistive technology such as
“Read Aloud” and “Voice to text.”

https://helenarkell.org.uk/
https://helenarkell.org.uk/




Role and Responsibilities

The role of the Head of Learning Support is to:

● Advocate for the needs of neurodiverse pupils within the school
● Liaise with all academic Departments to ensure pupils are appropriately

supported by the Learning Support Department
● Keep abreast of the latest developments in the teaching of neurodiverse pupils

and to share this information with colleagues
● Provide training for teachers on how to support pupils with specific learning

difficulties and diverse profiles
● Liaise closely with the Helen Arkell Centre in the management and quality

assurance of individual study support lessons
● Ensure robust departmental assessment systems are in place and pupils’

progress is tracked within School frameworks
● Work in partnership with parents to ensure that the School provides

appropriate and holistic support that is tailored to the individual needs of the
pupil

● Work closely with the Admissions Department to assess the suitability of
prospective pupils and ensure that the School can meet their needs

● Meet regularly with the Examinations Officer to ensure that pupils’ access
arrangements are put in place and to ensure that the appropriate paperwork
has been completed in a timely fashion

● Manage specialist teacher assessments and respond to questionnaires from
Educational Psychologists and other involved professionals to enable them to
understand the strengths and areas of difficulty experienced by individual
pupils

● Coordinate the production, review and dissemination of LSPPs (Learning
Support Progress Plans/ I.E.Ps) for pupils supported by the Learning Support
department

● Facilitate the use of ICT for learning, teaching and administration within the
Department, utilising the assistive technology built into pupil Chromebooks

● Meet with prospective parents at Open Mornings and other information
meetings for current parents or prospective parents

● Chair termly SEND Committee meetings
● Attend all Heads of Department, Staff, Department and external Cluster

meetings



● Attend all Parents’ Evenings
● Draw up and monitor the resource requirements for the department whilst

managing the departmental budget
● Compile, maintain and review the Department Handbook and Department

Development Plan
● Take responsibility for Health and Safety policies and practice within the

department
● Teach a reduced timetable

The need to be flexible and adaptable is required, this is not an exhaustive list and all
the School’s job descriptions include the following “Other duties from time to time as
directed by the Head”.

The Head of Learning Support will be line managed by the Deputy Head (Academic)
on a day to day basis.



Teaching responsibilities:-

● Teach to a high standard, leading by example in the School. Teaching
commitments will include the delivery of the Year 7 Study Skills programme.

● Encourage pupils’ progress and engender enthusiasm for your specialist
subject

● Set and mark class work, prep work, in-year assessments, end-of-year
examinations

● Keep records of work covered and pupils’ progress
● Attend parents’ evenings for all classes taught
● Prepare pupil reports in line with the School’s protocol
● Attend Continuing Professional Development courses
● Attend all Staff and Department meetings including INSET at the start of each

term
● Attend Open mornings and Education Days on occasional Saturdays if required
● Act in the capacity of Tutor for a group of girls
● Offer an after school co-curricular club
● Take prep duty after school, on approximately five evenings per term
● Carry out a weekly break or lunch time duty
● Maintain a proactive, positive and professional approach with parents and

colleagues
● Actively promote good behaviour amongst pupils
● Organise and participate in educational visits
● Cover for absent colleagues
● Be a member of one of the School’s Houses, attend House meetings, some

House events and the annual Friday evening House Party
● Positively promote the School in the community including outreach work with

local maintained schools and other organisations
● Support colleagues in the consistent use of pupil rewards and sanctions
● Attend occasions such as concerts, plays, matches and other parent/staff social

events as required



Person Specification
The successful candidate should:

● Be an advocate for the needs of neurodiverse pupils
● Be a qualified teacher (holding QTS or its equivalent) or have equivalent

experience
● Hold the NASENCO qualification or have equivalent experience
● Experience in applying for JCQ access arrangements is desirable as is a Level 7

qualification in assessing access arrangements (eg CPT3A, PATOSS AAA or
PAPPA).

● Have extensive experience of teaching neurodiverse pupils
● Hold an undergraduate degree in the discipline in which they teach; the ability

to teach English would be an advantage but not essential
● Have a record of outstanding classroom teaching to GCSE and A Level and the

ability to teach pupils in either small group or one to one settings
● Secure knowledge of the Equality Act 2010 and the SEN Code of Practice 2014
● Be able to lead whole-school or small group INSET sessions on issues relating

to the support of neurodiverse pupils
● Be able to demonstrate excellent leadership and teamwork skills with the

ability to motivate others
● Be an excellent oral and written communicator
● Possess strong interpersonal and teamwork skills and the ability to liaise with a

wide range of people including teachers, members of the Senior Leadership
Team and the Helen Arkell Centre.

● Be able to maintain a positive and professional approach when dealing with
parents and colleagues

● Promote high standards of education, care and behaviour
● Be confident in the use of ICT for a range of administrative and teaching

purposes
● Demonstrate sound judgement and discretion and have a good sense of

humour
● Be well-organised and have the ability to plan effectively, clearly and well

ahead, whilst being able to juggle successfully multiple tasks of varying size
and importance

● Be flexible and adaptable when going about their work
● Have energy, commitment and stamina
● Be supportive of the ethos of a busy boarding and day school





Salary and Further Information

Teaching Staff

a. Start date: September 2024

b.Salary: St George’s Ascot operates its own generous salary scheme.

c.Pension: All teaching staff will be auto enrolled in the APTIS pension scheme
unless they opt out.

d.Hours of work: This is a full time teaching post. There will be a requirement to
attend routine teaching events such as parents’ evenings, teaching staff
meetings, staff training days preceding each term, and Open Days and
Educational Days (as notified).

e.Notice Period: The notice period required by either side to terminate the
employment will be one full term.





Additional Staff Benefits
• Use of facilities

• Staff have use of state-of-the-art gym with Technogym equipment
at allocated times

• Staff swimming sessions and family swimming sessions in the recently
built 25m, 6-lane indoor pool

• Supportive Continuing Professional Development (CPD) programme

• Ample free onsite parking

• Freshly prepared, nutritious lunches in the Dining Room during term time.
Refreshments are also available throughout the day in the Staff Room.
Meals and refreshments are free of charge.

• There are a number of social events throughout the year that staff are invited
to attend.

• The post holder’s children may, upon passing the entrance assessments, be eligible
at the discretion of the Governors for a reduction on the basic tuition fees.





The Process
Letters of application to the Head, Mrs Hewer, should be no more than two sides of A4
and, together with the completed application form and confidential cover sheet
should be emailed to recruitment@stgeorges-ascot.org.uk

Deadline: Midday Friday 3 May.

Interviews: First round interviews will be on Thursday 9 May with final round
interviews shortly thereafter.

The School reserves the right to interview and/or appoint at any time during the
recruitment process.

Any queries about this post may be made in the first instance to Mr Jeremy Hoar,
Deputy Head (Academic) jhoar@stgeorges-ascot.org.uk

St George’s School is committed to safeguarding the welfare of children at the School. A review of open source
social media and online content will be conducted after candidates have been shortlisted and you may be asked
about this at interview. The appointment will be subject to a successful disclosure check from the Disclosure and
Barring Service. This will give details of all spent and unspent convictions and other recordable matters. A policy
on the recruitment of ex-offenders is available, if required, from the School Office. The supplied references will be
taken up and the School may approach previous employers for information to verify particular experience or
qualifications. A medical questionnaire will be required to be completed by the successful candidate.

mailto:jhoar@stgeorges-ascot.org.uk



